
How to Book a Client Time Slot Reservation Online 
 
With limitations on how many participants are able to utilize the facility at the same time clients will now have 
to book their workout time slots prior to coming in for their workout. 
 

Steps: 

1) Set up your account using the document “How to Create a Book King Account” 

2) Once you have your account visit our online registration platform 

 https://bkk.cfmws.com/greenwoodpub/account 

3) Login in to your account using the email and password you set up. 

 If you forgot your password you can utilize the "I forgot my password" option on the right side 
of the screen  
 

 

 
 

4) Once Logged In, Navigate to the “Facilities” tab at the top of the page 
 

 
 
5) The Facilities Main page will provide guidance and expectations for clients prior to you visit so please take 

the time to read the information. 

6) Click on Request/Book Facilities 

 

https://bkk.cfmws.com/greenwoodpub/account/index.asp?ga=1


 
7) If you see this image your account is set-up properly and you can move on to Step 8. 
 

 
 
If you see the image below then you must contact the following individual to set up you membership type.  

 Neiley Levy at (902) 765-1494  ext.  5564 
 

 
 
 
 

8) Select the Activity you wish to Book 

 From the drop down, select a time slot, or lane. 

 Click on the calendar date you wish to book it for 

mailto:ALYSSA.PLATT@forces.gc.ca


 See Image below 
 

 
 

9) Once you have chosen your activity you will come to this screen (see image below) 

 If it is available, click the box next to the date 

 Then click “add selected” button at the bottom of the screen, move to step 10 

 If it is unavailable click the “search again” button, and repeat step 8 but select a different slot 

 
 

10) The following screen is to double check if you booked the correct activity or time slot (see image below). 

 If you are satisfied with your booking you can press “Finish” at the bottom of the screen. 



 If you would like to book another day or another activity, click on “search again” button 

o You can then repeat the above steps to book another activity. 

o Please note some activities may be limited to one spot a week, and you can only book so 
far into the future (see image below).  

 
 

 
 
11) You’re all set!  

 At the bottom of the screen you can select “Actions” and email/print your confirmation. 

 


