16 April - Meeting Minutes

Agenda Item

Action

OPI/ Due

1. Spring has arrived! - 1100-1105hrs
a. Welcome to all!
b. Welcome to new and
returning HPAAs.

Welcome back to Dylan!!

2. Housekeeping - 1105-1115hrs
a. Updates Hidden Link
https://cfmws.ca/kingston/h
paa-working-group
b. Will continue to send out a
Teams link with agenda, to
ensure all HPAA’s receive,
and can attend when
available.

3. Discussion Points -1120-1135hrs
a. Essential Nutrition
Updates

i. Course Code

ii. Course Materials
. Ordering
° Where to find

b.2024/2025
Classroom/Activity Reporting
i. Due dates

ii. Send to positional inbox

Currently no code for Essential Nutrition

Up to each team if they want to do each
mod as a separate course or a full course

Can also be offered virtually

No course code is available for this course
yet

Course materials are accessible on the
DLN for electronic copy and to print your
own

You can also place the order through
standard Pubs order

New publications spreadsheet will come
out soon with TENC (as per Sue)

Several bases have run with success!

See Appendix A

The classroom/activity reporting was an
email sent by Francois to HPMs on 26
March. Your HPM will have the new
reporting templates. See Appendix A for a
snip of the email and the reporting due
dates.

Send to positionalinbox, as per email send
to HPHQ inbox, transitioning to this inbox



https://cfmws.ca/kingston/hpaa-working-group
https://cfmws.ca/kingston/hpaa-working-group

Aprilis due 3 May both Initiatives and
Classroom reporting

Is anyone else tracking the prep time in
activity reporting; action item: some bases
are adn some are not. Check with your
HPSs

c. Feedback Forms
i. RitCAF: document naming | Feedbackforms

conventions, forms, and i. RIitCAF Feedback Form
destination
ii. STF workshops ii. StF Feedback Form
- StFWorkshops; currently no
feedback form for TENC

-  MITE Code: MFSA & AODGG
- Guardian: all others

iii. IRS website:
iii. IRS website:

http://health-sante.forces.mil.ca/ip-

pb/lgn-acs-eng.aspx

d. Certificates
i. StFnew single | Certificates will go onto the hidden link:

certificate - RitCAF

ii. RitCAF CPCC . StF

branded

certificate. Do not use the RitCAF eval email address

Next meeting 18 June 2024

Appendix A
HP Activity Report

HP Classroom Reporting


https://cfmws.ca/getmedia/c3fb1ccb-8c60-44b9-9f19-35d50792e75c/Participant-Feedback-Form_EN.docx
https://cfmws.ca/getmedia/83ddd203-ffc4-4e75-a5c3-70d92630e6bb/StF-Course-Eval-Form-(1).pdf
https://can01.safelinks.protection.outlook.com/?url=http%3A%2F%2Fhealth-sante.forces.mil.ca%2Fip-pb%2Flgn-acs-eng.aspx&data=05%7C01%7CMillman.vanessa%40cfmws.com%7C994440914cf9491364d208dbf03853cb%7C9dcbf6dc676c45e784a105b6996f3a53%7C0%7C0%7C638367897620851144%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=JWLgDxiycpPU9bEHwaaAl%2F4PHE39ZNmBi11P2bv5czg%3D&reserved=0
https://can01.safelinks.protection.outlook.com/?url=http%3A%2F%2Fhealth-sante.forces.mil.ca%2Fip-pb%2Flgn-acs-eng.aspx&data=05%7C01%7CMillman.vanessa%40cfmws.com%7C994440914cf9491364d208dbf03853cb%7C9dcbf6dc676c45e784a105b6996f3a53%7C0%7C0%7C638367897620851144%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=JWLgDxiycpPU9bEHwaaAl%2F4PHE39ZNmBi11P2bv5czg%3D&reserved=0
https://cfmws.ca/getmedia/d6879217-3cf6-41db-9838-75d1d64b0f3f/CPCC_RitCAF-Certificate_EN-(1).pptx
https://cfmws.ca/getmedia/ba878e41-8a40-4d61-9ac3-ef54392a696c/STF-Course-Certificate-Bil-2023.pptx
https://cfmws.ca/getmedia/ac625b53-6743-416b-bc70-ad889c196bd1/HP-Activity-Report-FY-24-25.xlsx
https://cfmws.ca/getmedia/e5f06c81-9911-42f0-b987-973a9ff4896c/HP-Classroom-Report-FY-24-25.xlsx

Hi all,

With a new fiscal year starting next week, | am sharing revised reporting templates. They are very similar to the templates used in FY 23-
24, with a few minor changes to help with data entry in the field, and data merging and analysis at HQ.

Please use these new templates for classroom and activity reports from April 2024 onwards. Reports will be due on the following dates.
Note that the classroom report due on 04 April and the initiative report due on 12 April should be submitted using the existing FY 23-24

templates.

Report

Due on

Classroom, 01 April 2024 to 30 April 2024

Friday, 03 May 2024

Classroom, 01 April 2024 to 31 May 2024

Wednesday, 05 June 2024

Classroom, 01 April 2024 to 30 June 2024

Thursday, 04 July 2024

Classroom, 01 April 2024 to 31 July 2024

Tuesday, 06 August 2024

Classroom, 01 April 2024 to 31 August 2024

Thursday, 05 September 2024

Classroom, 01 April 2024 to 30 September 2024

Thursday, 03 October 2024

Activities, 01 April 2024 to 30 September 2024

Friday, 11 October 2024

Classroom, 01 April 2024 to 31 October 2024

Tuesday, 05 November 2024

Classroom, 01 April 2024 to 30 November 2024

Wednesday, 04 December 2024

Classroom, 01 April 2024 to 31 December 2024

Monday, 06 January 2025

Classroom, 01 April 2024 to 31 January 2025

Wednesday, 05 February 2025

Classroom, 01 April 2024 to 28 February 2025

Wednesday, 05 March 2025

Classroom, 01 April 2024 to 31 March 2025

Thursday, 03 April 2025

Activities, 01 April 2024 to 31 March 2025

Friday, 11 April 2025

Let us know if you have any questions or concerns.

Frangois

Bonjour,

En préparation pour le début d’une nouvelle année financiére la semaine prochaine, je vous envoie de nouveaux gabarits pour les
rapports locaux. Ces gabarits sont trés semblables a ceux de l'année 23-24, avec quelques changements mineurs qui aideront avec
'entrée de données sur le terrain, et le couplage et I'analyse des données au QG.

Veuillez utiliser ces nouveaux gabarits pour les rapports de zalle de classe et d'activités, & partir d'avril 2024. Les rapports seront &
remettre aux dates suivantes. SVP noter que le rapport de salle de classe & remettre le 04 avril, et le rapport d'initiatives & remettre le 12

avril, devraient étre complétés avec les gabarits existants pour I'AF 23-24.

Rapports

A soumettre avant

Salle de classe, ler avril 2024 au 30 avril 2024

vendredi, 3 mai 2024

Salle de classe, ler avril 2024 au 31 mai 2024

mercredi, 05 juin 2024

Salle de classe, 1er avril 2024 au 30 juin 2024

jeudi, 04 juillet 2024

Salle de classe, ler avril 2024 au 31 juillet 2024

mardi, 06 aolt 2024

Salle de classe, 1er avril 2024 au 31 soit 2024

jeudi, 05 septembre 2024

Salle de classe, 1er avril 2024 au 30 septembre 2024

jeudi, 03 octobre 2024

Activités, ler avril 2024 au 30 septembre 2024

vendredi, 11 octobre 2024

Salle de classe, 1er avril 2024 au 31 octobre 2024

mardi, 05 novembre 2024

Salle de classe, ler avril 2024 au 30 novembre 2024

mercredi, 04 décembre 2024

Salle de classe, ler avril 2024 au 31 décembre 2024

lundi, 06 janvier 2025

Salle de classe, 1er avril 2024 au 31 janvier 2025

mercredi, 05 février 2025

Salle de classe, ler avril 2024 au 28 février 2025

mercredi, 05 mars 2025

Salle de classe, ler avril 2024 au 31 mars 2025

jeudi, 03 avril 2025

Activité, 1ler avril 2024 au 31 mars 2025

vendredi, 11 avril 2025

N’'hésitez pas & nous faire part de vos questions ou commentaires,

Frangois




